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1. SCOPE AND PURPOSE 

1.1 Environmental Policy Statement 

The commitment of Forestrack to Environmental and Environmental Management is contained in 
the “Environmental Policy Statement”. 

This policy is displayed at all worksites. 

1.2 Introductions, Scope & Key Issues 

1.2.1 Introduction 
This document is the Spill Management Plan for all Forestrack operations, which is based 
on ISO 14001 environmental management system. This document outlines the system 
elements used by Forestrack for the implementation and execution of the Spill 
Management Plan (SMP), The SMP is an integral part of Forestrack’s integrated 
Management System (IMS). The IMS consists of a set of hierarchical documents. 
 
The SMP in conjunction with the Safe Operating Procedures (SOPs), Site Specific Risk 
Assessments and Safe Work Method Statements shall form the management system for 
the project.  This SMP addresses the requirements of the contract and provides procedures 
in a suitable framework to facilitate the successful implementation of Environmental 
management practices, the aims of which are to ensure the achievement and monitoring of 
uniform Environmental management standards on the project.   

 

1.2.2 Scope of Work 
 
The detailed Scope of Works covered by this plan is included in the IMS. 

 

1.2.3 Key Issues 
 

The key Environmental issues relevant to Forestrack are: 
 

➢ Compliance with all Statutory Requirements. 
➢ Ensure that systems of work and the work environment of the employees are safe 

and without risk to health when engaged in the cleaning up / disposal of chemical 
spills/waste residues. 

 
To address these issues this SMP, Workplace Risk Assessments, Safe Work Method Statements 
and Safe Operating Procedures and Project Management Plan form part of the Environmental 
Management System developed for the project.  
 

Section 1.3 Environmental Objectives and Targets 

1.3.1 The Objectives of this SMP are to: 
 

Endure as far as practicable the welfare of all employees, the general public and take all 
reasonable care to avoid exposing employees and the public to unnecessary risk of injury by: 

 
➢ Zero Lost Time or Reportable Injuries; 

➢ Zero medically treated injuries; 

➢ Zero Safework Improvement Notices; 

➢ Consultation with all levels of the project on Environmental matters; 
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➢ At least 1 Toolbox Talk a week. 

➢ Conduct spill response training 

➢ Provided access to all SDS. 

 
1.3.2 Targets 
 
The following Targets have been set in order to achieve the SMP objectives: 
 
No adverse impact on the environment – surface waters and groundwater. 

2. STATUTORY REQUIREMENTS 

Forestracks obligations under the relevant Environmental Legislation are identified in the 
“Register of Legislation” contained in the Corporate Integrated Management System (IMS). 
The documents are available for reference to all personnel and should be used as resource 
material for training purposes pursuant to: 
  

ACT Environmental and safety legislation 
 

Some of the terms introduced in the Safety Act 2011 are outlined below: 

Person conducting a 

business or 

undertaking (PCBU) 

 

A new term 'person conducting a business or undertaking' 

(PCBU) that includes organisations and individuals conducting a 

business or undertaking. Broadly speaking a PCBU replaces the 

term employer 

A PCBU has a primary duty of care to ensure workers and others 

are not exposed to risks to their health and Environmental while at 

work in the business or undertaking. 

The PCBU that commissions a construction project is the principal 

contractor with one exception. The new Regulation allows a 

principal contractor to engage a PCBU to be the principal 

contractor provided that they authorise the person to have 

management or control of the workplace 

Workers 

There is a new definition of 'workers' to reflect the diverse 

employment arrangements in many workplaces. A worker is any 

person who performs work in any capacity for a business or 

undertaking including labour hire staff, volunteers, work 

experience students, contractors, subcontractors, apprentices, 

trainees and outworkers. 

Reasonably practicable 

Reasonably practicable requires a PCBU to do what is effective 

and possible to ensure the health and Environmental of workers 

and others 

Officer 

Officer is a broad term that applies to people who can make 

decisions that significantly affect a business or undertaking.  

Officers must exercise due diligence to ensure their business or 

undertaking fulfils its health and Environmental obligations.  



Spill Management Plan 

 

 Page 8 of 40 

Health and 

Environmental 

Representatives (HSRs) 

Health and Environmental representatives (HSRs) will play an 

important role in representing the health and Environmental 

interests of workers in a work group. They have certain powers 

and functions relating to work health and Environmental (WHS) 

such as: 

• representing workers in a work group 

• monitoring actions taken by the PCBU 

• investigating complaints from workers of the work group 

• looking into anything that might be a risk to the SMP of 

workers they represent. 

SMP Regulator 
Work health and Environmental regulator in your state: 

Worksafe ACT, phone (02) 6207 3000 

 
Refer to Attachment 1 for regulations pertaining to Hazardous Chemicals  

3. ENVIRONMENTAL MANAGEMENT SYSTEM 

3.1 Environmental Quality System 
 
Forestrack’s Integrated Management System has been independently certified to have 
complied with the following Environmental Standards:    
 
➢ AS/NZS 4801  
➢ WHSAS 18001 

 
- ISO 140001 is currently being sought. 

 
3.2 System Procedures 
 
 
3.3 Safe Operation Procedures (SOPs) 
 
 
As part of this Environmental Management System, WHS Procedures are contained in the 
various SOPs.  
 
 

4. ENVIRONMENTAL ORGANISATION AND MANAGEMENT 
 
The achievement of the Project Management Environmental Objectives relies on all 
personnel to diligently carry out their duties and to report all Environmental incidents, 
accidents, and any Potentially Hazardous Working Conditions and/or poor work practices. 
 
4.1 Duties, Responsibility and Authority 
 
 Duties and responsibilities of personnel allocated to manage, implement and monitor the 
Environmental Management practices for the project are details below. 
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NAME PROJECT ROLE 

TBA Facility Site Manager  

TBA Risk Manager 

TBA Works Supervisor 

TBA Environmental Representative 

 
 
 
4.2 Responsibilities 
 
 

Manager 

 
a) Description/Authority 
The Facility Manager has overall authority in the determination of all matters affecting the 
implementation and operation of Environmental practices on the project.  

 
b) Responsibilities 
The Project Manager is responsible for: 

• Identifying resources and equipment for Environmental purposes; 

• Ensuring the training is provided to improve awareness of Environmental issues; 

• Incorporating Environmental management aspects in project planning; 

• Ensuring project operations are performed in accordance with requirements; 

• Reviewing and authorising the Work Health Environmental Plan; 

• Reviewing the effectiveness of the system for continuous improvement; and 

• Ensuring adequate resources are assigned, to ensure that this Plan is fully implemented. 

 
2) Risk Manager (RM) 

 
a) Description/Authority 
The RM is responsible for implementing the Environmental Plan and responsibility for 
Environmental matters. The RM has the authority to direct all activities to comply with the 
SMP. 

 
b) Responsibilities 
The RM is responsible for: 

• Ensuring the SMP is implemented and maintained to meet the requirements; 

• Assigning project staff to perform verification duties; 

• Ensuring non-compliances are reported and corrective actions are taken; 

• Reviewing inspection reports and ensuring any actions required are initiated; 

• Ensuring subcontractors fulfil their Environmental obligations; 

• Attending meetings called to discuss Environmental issues; 

• Updating of the SMP; 

• Reviewing and authorising Environmental procedures;  

• Liaising with the Environmental representatives from the client and community groups; 

• Preparing and submitting monthly Environmental management system reports; and 

• Managing specialist Consultants and Environmental testing. 
 

 
4.3 Project Organisational Chart  
 
The inter-relationships of organisational positions and / or roles are shown in the Project 
Organisational Chart below: 
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To be advised for the Hume site 

 
4.4 Consultative Arrangements 

 
Regular Toolbox Meetings are held at least once every week or as required with workers to 
discuss various site OH&S issues such as Training, Environmental Alerts, Environmental 
Hazards and control measures stated in the Safe Work method Statements, housekeeping 
matters etc. 
 

4.5 Communication and Reporting 

 
4.5.1 Communication 

Communication and interfaces shall be conducted in accordance with the following table. 
Environmental issues specific to this project are communicated as follows: 

 

 

Method/Medium Frequency Participants Record 

Inductions At Start of the Job All personnel Induction record 

Toolbox Meeting Weekly or as 
required 

Personnel & 
subcontractors 

Meeting record 

Management Review 6 monthly PM/QM/Supervisors Minutes 

Meeting As Required PM/QM/Supervisors Minutes 

Progress Meeting As per contract PM/QM/Client/ Minutes 

EPA & Other Statutory 
Authority Liaison 

As Required PM/QM/Client/EPA Minutes, phone, 
reports etc 

Community Liaison As Required PM/QM/Client Activity notices, 
minutes, records etc 

Interested Parties As Required PM/QM/Client/EPA Minutes/Reports 

 
 
 

5. MANAGEMENT REVIEW AND CONTINUAL IMPROVEMENT 
 
The SMP will be reviewed to ensure its continuing suitability, adequacy and 
effectiveness for the service, in meeting the stated objectives and the specified 
requirements of environmental and safety in the ACT 
 
Reviews will be carried out by the Facility Manager and members of the 
Management team at intervals not exceeding six (6) months as a minimum to 
address: 
 

➢ SMP Management System Documentation and Records 
➢ Non- conformances and Corrective Actions 
➢ Environmental Incidents 
➢ Subcontractor Environmental Records for their works 
➢ Opportunities for Improvement 

 
6. RISK AND SAFEFY MANAGEMENT 
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The schedule shows the potential Environmental hazards related to construction and 
operational aspects including the proposed SWMS controls to be implemented to eliminate 
the risk associated with the identified hazards and Environmental risk associated with 
chemical spills. The main potential activity for spills is with Fuel handing at the facility. Refer 
to Attachment 2 diesel SDS. 
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The Environmental Risks for the project shall be identified, assessed and controlled in 
accordance with System Procedure “Risk Management”. 
 
6.1  Environmental Risk Assessment 
 
The Environmental Risk Assessments for the service will be performed prior to 
commencement of each job. 
 
6.1.1 Safe Work Method Statements 
 
The Work Supervisor shall follow consultation with applicable project personnel and / or 
subcontractors etc, prepare – Safe Work Method Statements (SWMS) which address 
relevant legislation, specifications, codes, standards and / or  
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requirements. 
 
SWMS will be prepared in accordance with the Environmental Regulations for all work 
activities assessed as having the appropriate degree of risk. SWMS shall be communicated 
to all personnel involved in the process. 

 
 
The table below lists SWMS pertaining to the management of spills. 

 
 

SAFE WORK METHOD 
STAEMENTS No 

SAFE WORK METHOD 
STAEMENTS TITLE 

REVISION 

001 Training and 
Capabilities 

0 

002 Provision of 
information 

0 

003 General Precautions 0 
004 Handling chemicals 0 
005 Spills and leaks 0 
006 First aid 0 
007 Disposal of waste and 

used chemicals 

0 

 
 
 

 
6.1.2 Risk Control 
 
Control of the identified Environmental Risks shall be via the implementation of the “Control 
Measures” listed in any of the following documents: 
 

➢ Environmental Risk Assessment 
➢ Operational Procedures 
➢ Work Instructions 
➢ Safe Work Method Statements 

 
The facility supervisor is responsible for implementing the “Risk Control Measures” for a 
particular activity and shall verify measures are implemented. 
 
The effectiveness of risk controls shall be reviewed at monthly interval. 
 
 
6.1.3 Work Procedures  
 
Work procedures will develop for several activates and are included in Attachment 3 – Safe 
Work Procedures. 
 

   

7. ENVIRONMENTAL TRAINING / COMPETENCIES / INDUCTIONS 
 

The Environmental “Training, Awareness and Competency” needs of the project will be 
managed in accordance with Systems Procedure documented in the Management Plan to 
ensure that only trained and qualified personnel carry out operations. 
 
As a minimum the “Training and Competencies” required for personnel working on the site: 
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➢ WHS – Induction 
➢ First Aid – Level 2 
➢ Spill Management Procedures 

 
7.1 Training Register 
 
The training and competency levels of Forestrack’s personnel is summarised on the 
“Training Register” included in the System Procedure “Training Plan”. 
 
7.2 Service Inductions 
 
All service personnel including subcontractors are required to complete “Service Induction” 
training in accordance System Procedure “Training and Induction”. All inducted personnel 
are required to verify their attendance and understanding of the matters discussed by 
signing the “Service Induction Register”. 
 
In addition, inducted personnel are required to complete their personnel details including 
any certificates of competency or qualifications on the “Induction Training Record”. 
 
 

 

8. SAFE WORKPLACE 
 
8.1 Work Inspections 
 
Workplace WHS inspections shall be performed by suitably trained and experienced 
personnel to ensure Risk Control measures detailed in Safe Work Method Statements and 
Environmental Procedures are implemented and are effective. 
 
Good housekeeping practices shall be implemented to keep the workplace tidy and free of 
obstacles and materials which may cause injury to personnel engaged onsite. Generally, 
the following practices should be implemented and monitored: 
 

➢ Hazards likely to cause tripping, slipping or falling must be removed 
➢ Walkways kept clear for safe movement of materials and people 
➢ Signage and parawebbing to be erected where appropriate 
➢ Equipment and machinery inspection for leaks, 

 
 

8.2 Site Environmental Rules 
  
Environmental rules are explained to all personnel who attend the Induction process.  The 
site and company Environmental rules are contained in the employee handbook. 
See Attachment 7. 
 
8.2.1 Routine Hazard Reporting 
 
Hazards reported routinely by site personnel, subcontractors shall be documented using 
the SWMS Proforma. 
 
 
 
 

 

9. PLANT ENVIRONMENTAL 
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All plant operators shall be suitably competent to operate items of plant that they are 
allocated.  Plant and equipment shall be inspected prior to allocation to ascertain if “fit for 
purpose”.   

 

10. EMERGENCY PREPAREDNESS 
 
The response to Emergency situations is described in detail in the “Emergency Response 
Plan” detailed in the System Procedures as part of the Facility Management Plan. 
 
The Facility Manager shall ensure that all emergency equipment is subject to a regular 
maintenance, inspection and monitoring program to ensure fit for use when required for 
emergency(s). 
 
10.1 First Aid 
 
The Facility Manager shall maintain a Register of qualified First Aiders. The names for 
qualified Fist Aiders will be listed in the Emergency Contact List. 
 
All Fist Aid Treatments shall be recorded on FormFA02. 
 
    

11. DANGEROUS GOODS / HAZARDOUS SUBSTANCES 
 
The Facility Manager shall establish and maintain a SDS Library and HS/DG Register of all 
HS/DG used and stored for the project.  These MSDS will be easily accessible to all 
personnel handing HS/DG.  
 

 
12. ACCIDENT / INCIDENT REPORTING 
 
All Environmental incidents shall be reported to the Project Manager and investigated in 
accordance with Systems Procedure ‘Incident Management”. 
 
12.1 Notifiable Incidents 
 
A copy of each “Notifiable Incident” reported to WorkSafe shall be provided to the 
Managing Director at the same time the notice is issued to WorkSafe, 
 
12.2 Rehabilitation 
 
Rehabilitation of injured workers and the preparation of “Return to Work” is managed by 
Forestrack’s Return to Work Provider on behalf of the companies Workers Compensation 
Insurance Company. 
 
 

13. NON-CONFORMANCES AND CORRECTIVE ACTION 
 
All non-conformances and the taking of Corrective and Preventative Action shall be carried 
out in accordance with the System Procedure “Control of non-conformances” and 
“Corrective and Preventive Action”. 
 
 
 
 

14. CONTROL OF SMP DOCUMENTS 
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The SMP shall be updated by addition and amendment as required throughout the contact 
period.  Controlled copies of this SMP shall be updated by the Risk Manager in accordance 
with the System Procedures outlined in the Project Quality Plan. 

 
14.1 Amendments to SMP Documentation 
 
Amendments to SMP documentation will be made by the Risk Manager where the SMP 
and associated Management System documentation: 
 

➢ Do not adequately address the Specification Requirements 
➢ Are causing nonconformity 
➢ Have to be revised as a result of an audit or System Improvement 
➢ No longer represent current and /or appropriate practice. 

 
Amendments to the SMP documents will be recorded in the Amendments Register which 
will detail: 
 

➢ Document details, i.e. Title, Document No etc, 
➢ Revision No. 
➢ Revision Status. 

 
 

15. CONTROL OF ENVIRONMENTAL RECORDS 
 
SMP records shall be controlled, approved disseminated, maintained, withdrawn, 
stored (7yrs) and disposed of in accordance with the System Procedures “Records 
Management”, System Procedure and “Document and Data Control”. 
 

 16. OCCUPATIONAL HEALTH AND ENVIRONMENTAL CONSULTANTS 
 
 
Forestrack engages consultants from time to time to furnish expert advice on health and 
Environmental matters.  
 

17. AUDIT AND SURVEILLANCE 
 
Audits on this SMP shall be performed at regular intervals in accordance with System 
Procedures outlined in the Project Management Plan. 
 

18. APPROVAL AND ISSUE FOR USE 
 
The issue and use of this SMP is approved by the Risk Manager. 
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19. Attachments 
 
 
 
 
 
The following documents are attached to this SMP. 
 

ATTACHMENT CONTENTS 

1 Hazardous Chemicals Regulation in the 
ACT 

2 SDS Diesel 

3 Incident Management Report 

 

Attachment 1  
 

Hazardous chemicals 

Overview 

Chemicals are regulated as ‘hazardous chemicals’ under Part 7.1 of the Work Health 
and Safety Regulation 2011 (the Regulation) if they present a significant risk to health 
and safety due to their physical properties or health effects. 

The most common types of hazardous chemicals found in the ACT are gases stored 
under pressure, flammable liquids, toxic chemicals and corrosive chemicals. 

The Regulation sets out requirements which apply to any person conducting a 
business or undertaking (PCBU) in relation to hazardous chemicals at the workplace. 

Additional requirements apply if the PCBU manufactures, imports or supplies 
hazardous chemicals, including retailers who sell or supply household consumer 
products to the public. 

Upcoming changes 

A number of requirements in Part 7.1 of the Regulation refer to the hazards of a 
hazardous chemical as classified by the Australian manufacturer or importer under 
the Globally Harmonized System of Classification and Labelling of Chemicals (GHS). 

Whilst references to the GHS in the Regulation presently refer to the 3rd Revised 
Edition, Australia will transition to use of the 7th Revised Edition of the GHS over a two-
year period starting on 1 January 2021 and ending on 31 December 2022. 

During this period, PCBUs in the ACT may be supplied with hazardous chemicals 
which have been classified under either the 3rd Revised Edition or the 7th Revised 
Edition of the GHS. 

https://www.legislation.act.gov.au/sl/2011-36
https://www.legislation.act.gov.au/sl/2011-36
https://www.safeworkaustralia.gov.au/classifying-chemicals
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For more information about the transition to use of the 7th Revised Edition of the GHS, 
refer to the GHS 7 – transition page on the Safe Work Australia website. 

Exempt hazardous chemicals 

The requirements in Part 7.1 of the Regulation do not apply to a hazardous chemical 
which is contained within: 

• a battery that has been installed in an item of plant to provide power for its 
operation 

• a portable fire extinguisher that has been installed at the workplace and is 
maintained as part of the available firefighting equipment 

• an integrated refrigeration system of a refrigerated freight container. 

These requirements also do not apply to fuel, oil and coolant products contained 
within any part of a system which provides or generates power for operation of a 
vehicle, an item of mobile plant or an appliance. 

However, the PCBU must still manage any risks associated with these hazardous 
chemicals being present at the workplace, in line with their health and safety duties 
under the Work Health and Safety Act 2011 (the Act). 

The requirements in Part 7.1 of the Regulation will not apply to hazardous chemicals 
which are retail products being kept at residential premises for personal use unless the 
total quantity exceeds the limits set out in Table 328 of the Regulation (for example, 
more than 100kg or 100L of pool chlorine or spa sanitising chemicals). 

If the limits set out in Table 328 are exceeded, the hazardous chemicals are subject to 
the same requirements which would apply if they were present at the workplace of a 
business or undertaking, and each person in control of the premises has the 
obligations of a PCBU. 

Identifying hazards 

A hazardous chemical may only be sold or supplied to a person in the ACT if it is 
correctly labelled under Part 7.1 of the Regulation – the label must be in English and 
the required information includes the product name and information about its hazards, 
together with other relevant information such as an expiry date. 

If the hazardous chemical is being supplied to a business or undertaking, the PCBU 
must also be given a current Australian safety data sheet which provides further 
information about the product’s hazards, requirements for safe use, handling and 
storage, and emergency response information. 

The PCBU is responsible for ensuring that all safety data sheets at the workplace are 
current and obtaining the current versions from the supplier if they are found to be out 
of date. 

A supplier may also provide safety data sheets for products which are not hazardous 
chemicals, but which can still cause harm if not properly used, handled or stored. For 

https://www.safeworkaustralia.gov.au/ghs-7-transition
https://www.legislation.act.gov.au/a/2011-35
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example, engine oils that are not flammable liquids may cause environmental harm if 
any spill or leak enters a waterway. 

The requirements of Part 7.1 of the Regulation only apply to a product if the hazard 
information in Section 2 of its current Australian safety data sheet includes one or more 
hazard classes and categories from the Classification and labelling for workplace 
hazardous chemicals list published by Safe Work Australia. Section 2 of the current 
Australian safety data sheet should also include any corresponding hazard statements 
from the list and may also include any corresponding pictograms. 

Managing risks 

The PCBU must ensure that risks associated with work being carried out as part of the 
conduct of the business or undertaking have been assessed and are being managed in 
line with the work health and safety duties in Part 2 of the Act. 

The PCBU must consider the information in the safety data sheet for each hazardous 
chemical present at the workplace, when assessing the risks and deciding how those 
risks will be managed. This includes the information about responding to an 
emergency such as a fire, dealing with a spill or leak, and treating a person who has 
been exposed to the chemical. 

Part 7.1 of the Regulation also sets out actions that the PCBU must take as part of 
managing the risks of hazardous chemicals at the workplace, and the circumstances in 
which the PCBU must review and revise the existing risk control measures or take 
other action. 

For example, the PCBU must ensure that emergency equipment and safety 
equipment is kept readily accessible and maintained in good condition, and that fire 
protection and firefighting equipment is tested at intervals consistent with Australian 
Standard AS 1851-2012 (Routine service of fire protection and equipment), with dated 
records being kept of test results and maintenance work. 

Any person whose role involves assessing and managing risks associated with work 
under the Act involving the use, handling, storage or generation of hazardous 
chemicals should refer to the relevant approved codes of practice for further guidance 
on complying with these requirements – these codes of practice include: 

• how to manage work health and safety risks 
• managing risks of hazardous chemicals in the workplace 
• labelling of workplace hazardous chemicals 
• preparation of safety data sheets for hazardous chemicals. 

Labels and placards 

Containers holding packaged hazardous chemicals at the workplace must be correctly 
labelled under Part 7.1 of the Regulation. A hazardous chemical in a container is 
‘packaged’ if the container has a capacity not exceeding 500L and a net mass not 
exceeding 500kg. 

https://www.safeworkaustralia.gov.au/doc/classification-and-labelling-workplace-hazardous-chemicals-poster
https://www.safeworkaustralia.gov.au/doc/classification-and-labelling-workplace-hazardous-chemicals-poster
https://www.worksafe.act.gov.au/laws-and-compliance/codes-of-practice
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This includes gas cylinders marked with a water capacity not exceeding 500kg, other 
than those which are connected to and form part of a manifold or cascade filling 
system in which the water capacity of all cylinders in the system exceeds 500kg in 
total. 

For the purpose of the Regulation, the capacity of a gas cylinder in litres is the same as 
its marked water capacity in kilograms. 

The PCBU must ensure that if any hazardous chemicals are transferred or decanted 
into another container whilst at the workplace, the container is labelled in English with 
the product identifier and hazard statements from the current Australian safety data 
sheet for that hazardous chemical, and that the container is not used to store any other 
substance. 

The PCBU may also be required to label any pipe work at the workplace which 
contains hazardous chemicals, unless a sign has been installed nearby to identify the 
contents of the pipe work. For further information, refer to the approved code of 
practice Managing risks of hazardous chemicals in the workplace. 

Containers holding hazardous chemicals in bulk at the workplace do not require a 
label if Part 7.1 of the Regulation requires a placard to be displayed on or next to the 
container to identify its contents. A hazardous chemical in a container is ‘in bulk’ if the 
container has a capacity exceeding 500L or a net mass exceeding 500kg. This 
includes: 

• storage tanks with a design capacity exceeding 500L 
• manifold and cascade filling systems in which the water capacity of all cylinders 

in the system exceeds 500kg in total 
• intermediate bulk containers (IBCs) with a capacity exceeding 500L which are 

used for transporting chemicals by road. 

Placards may also need to be put up at the workplace to indicate an area where 
hazardous chemicals are stored, depending on the maximum quantity which would be 
stored in that area. For further information, refer to the approved code of 
practice Managing risks of hazardous chemicals in the workplace. 

Safety data sheets 

A PCBU who manufactures or imports a hazardous chemical must prepare an 
Australian safety data sheet which identifies the product’s hazards under the GHS, 
before supplying the hazardous chemical to another workplace. 

A PCBU who supplies a hazardous chemical to the workplace of another business or 
undertaking must provide its current Australian safety data sheet when the product is 
first supplied, and then provide an updated version whenever the existing version is 
revised. They must also provide a copy of the current Australian safety data sheet 
whenever a person at the workplace asks for one. 

https://www.worksafe.act.gov.au/laws-and-compliance/codes-of-practice
https://www.worksafe.act.gov.au/laws-and-compliance/codes-of-practice
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A hazardous chemical may only be supplied under a product identifier (product name) 
shown in Section 1 of the safety data sheet prepared by the Australian manufacturer or 
importer. 

If a PCBU repackages the hazardous chemical in order to supply it under a product 
name which is not shown in Section 1 of the existing Australian safety data sheet, that 
PCBU has the same duties as an importer and must prepare their own Australian 
safety data sheet, a copy of which must be provided whenever the hazardous 
chemical is being supplied under the new product name. 

A PCBU who has been supplied with a hazardous chemical must obtain the current 
Australian safety data sheet from the supplier (or from the Australian manufacturer or 
importer) if it was not provided when the product was first supplied or if the safety data 
sheet kept at the workplace is out of date. 

An Australian safety data sheet for a hazardous chemical is out of date if it is more than 
five years old, or the hazards in Section 2 are described using risk phrases from the 
Approved Criteria for Classifying Hazardous Substances [NOHSC:1008 (2004)] which 
has since been replaced by the GHS. 

The Classification and labelling for workplace hazardous chemicals list published by 
Safe Work Australia shows the hazard statements which should appear in Section 2 of 
a current Australian safety data sheet for a hazardous chemical, depending on its 
specific hazards. 

The PCBU must ensure that the current Australian safety data sheet for each 
hazardous chemical at the workplace is kept as part of a register of hazardous 
chemicals, and is readily accessible to any worker who uses, handles or stores the 
hazardous chemical at the workplace. 

Register of hazardous chemicals 

The PCBU must keep a register of hazardous chemicals at the workplace which lists 
each hazardous chemical present on site and includes a copy of the current Australian 
safety data sheet for each product listed. 

Packaged hazardous chemicals must be listed by the product identifier shown in 
Section 1 of the safety data sheet which matches the name on the container label. 

The PCBU must ensure that the register of hazardous chemicals is readily accessible 
to any worker who uses, handles or stores hazardous chemicals at the workplace, and 
anyone else who is likely to be affected by a hazardous chemical at the workplace. 

The PCBU must also ensure that each worker who uses, handles or stores hazardous 
chemicals at the workplace or is likely to be affected by a hazardous chemical at the 
workplace is trained in: 

• how to access the register of hazardous chemicals and use it to find the safety 
data sheet for a particular product 

https://www.safeworkaustralia.gov.au/doc/classification-and-labelling-workplace-hazardous-chemicals-poster
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• the purpose of a safety data sheet and the information contained in each 
section, as set out in the approved code of practice Preparation of safety data 
sheets for hazardous chemicals. 

The training must be provided in a way that complies with the approved code of 
practice Managing risks of hazardous chemicals in the workplace. 

The register of hazardous chemicals may be kept in electronic form if workers have a 
reliable means of accessing it directly, such as using a tablet or smartphone. If it is kept 
in electronic form, the PCBU does not need to also keep a printed copy or to have a 
means of printing a copy at the workplace. 

Manifest of hazardous chemicals 

The PCBU must keep a manifest of hazardous chemicals at the workplace if the 
maximum quantity of hazardous chemicals at the workplace meeting the description 
in an entry in Table 11.1 of Schedule 11 of the Regulation exceeds the manifest quantity 
limit for that entry. 

An emergency at a workplace where the hazardous chemicals on site exceed a 
manifest quantity limit can pose additional risks to firefighters and other persons in the 
area. A manifest of hazardous chemicals provides key information about the workplace 
to aid in dealing with the emergency. 

The manifest quantity limits vary depending on how dangerous the hazardous 
chemical is in general. For example, the manifest quantity limits for gases under 
pressure depend on whether the gas has any corrosive, flammable or toxic properties. 

Schedule 12 of the Regulation sets out the information which must be included in a 
manifest of hazardous chemicals, including the way in which the hazardous chemicals 
must be described and the details to be shown in a plan of the workplace. 

A manifest of hazardous chemicals must be kept at the workplace in a way that makes 
it readily accessible to firefighters and other emergency service workers. A manifest of 
hazardous chemicals is considered ‘readily accessible’ if: 

• it is stored in a weatherproof red container which has a keyed 003 emergency 
services lock, and which includes the words ‘Emergency Information’ in white 
lettering on the front 

• the container is installed at the workplace in a location which is as close as 
practicable to the main entrance (or in an alternative location with the 
agreement of ACT Fire & Rescue), where it is clearly visible and can easily be 
reached in an emergency. 

Enquiries about suitable alternative locations for a manifest of hazardous chemicals 
should be directed to ACT Fire & Rescue at ACTF-RRisk-Planning@act.gov.au. 

Emergency plan 

https://legislation.act.gov.au/ni/2020-550
https://legislation.act.gov.au/ni/2020-550
https://www.worksafe.act.gov.au/laws-and-compliance/codes-of-practice
mailto:ACTF-RRisk-Planning@act.gov.au
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The PCBU must ensure that an emergency plan is prepared for the workplace, and 
maintained so that it remains effective. For information about preparing an emergency 
plan, refer to the Emergencies page of the WorkSafe ACT website. 

The PCBU must consider the information in the safety data sheet for each hazardous 
chemical used, handled or stored at the workplace when preparing the emergency 
plan, and should refer to the approved code of practice Managing risks of hazardous 
chemicals in the workplace for further guidance. 

If the PCBU is required to keep a manifest of hazardous chemicals at the workplace, 
the PCBU must give a copy of the current workplace emergency plan to ACT Fire & 
Rescue. The emergency plan should be provided as an electronic document by e-mail 
to ACTF-RRisk-Planning@act.gov.au. 

If ACT Fire & Rescue gives the PCBU a written recommendation about the content or 
effectiveness of the emergency plan, the PCBU must: 

• revise the plan in line with the recommendation 
• give a copy of the revised emergency plan to ACT Fire & Rescue 
• ensure that workers are given any necessary information, training and 

instruction about the changes. 

Transport of hazardous chemicals by road 

Part 7.1 of the Regulation does not apply to the transport of a hazardous chemical by 
road as part of the work of a business or undertaking if: 

• section 14 of the current Australian safety data sheet indicates that the 
hazardous chemical is classified as a dangerous good under the Australian 
Code for the Transport of Dangerous Goods by Road and Rail (the ADG Code) 

• the Dangerous Goods (Road Transport) Regulation 2010 applies to the transport 
of the hazardous chemical as a dangerous good. 

For information about the transport of hazardous chemicals as dangerous goods by 
road, refer to the Transport of dangerous goods page of the WorkSafe ACT website. 

If the hazardous chemical is not classified as a dangerous good under the ADG Code 
or the Dangerous Goods (Road Transport) Regulation 2010 does not apply, the 
requirements in Part 7.1 of the Work Health and Safety Regulation 2011 will continue to 
apply during transport. 

Several requirements in Part 7.1 include special arrangements for hazardous chemicals 
in transit. A hazardous chemical is deemed to be in transit whilst at a workplace if it is: 

• supplied or stored in containers that will not be opened at the workplace 
• not used at the workplace 
• kept at the workplace for not more than 5 consecutive days. 

 
 
 

https://www.worksafe.act.gov.au/health-and-safety-portal/safety-topics/safety-advice/emergencies
https://www.worksafe.act.gov.au/laws-and-compliance/codes-of-practice
https://www.worksafe.act.gov.au/laws-and-compliance/codes-of-practice
mailto:ACTF-RRisk-Planning@act.gov.au
https://www.ntc.gov.au/codes-and-guidelines/australian-dangerous-goods-code
https://www.ntc.gov.au/codes-and-guidelines/australian-dangerous-goods-code
https://www.legislation.act.gov.au/sl/2010-12
https://www.worksafe.act.gov.au/health-and-safety-portal/safety-topics/dangerous-goods-and-hazardous-substances/dangerous-goods/transport-of-dangerous-goods
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Attachment 3 

Incident Management Report 

 

INCIDENT DETAILS                                                        FORM BTO2 

 

1. Description of the Incident (including names of employees/sub-contractors Involved) 

 

2. Who Reported the Incident? 

 

Name: 

 

Address: 

 

Phone: 

 

Time/Date Reported-When Happened? 

 

Information Given-What Happened? 

 3. Incident Category 

 

❑ Major    

❑ Medium  

❑ Minor  

 

4. Information Gathering (If incident is a Major or Medium) 

 

Location of: 

Incident 

 

 

 

 

Monitoring Sample Collection: (If Incident is a Spill) 

 

Number, Location of Samples and times collected (sketch may assist)l: 

 

Who collected: 

 

Where Stored: 

 

Time Sent: 
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Comments: 

 

Actions Taken if Non-Spill Incident: 

 

What Action: 

By Who: 

 

 

Informing Relevant Authorities/Stakeholders: 

 

Authority Notified 

 

Person 

 

How 

 

Time 

 

Comments 

 

EPA 

    

 

 

    

FIRE BRIGADE     

 

OTHERS 

    

 

Informing Client: 

 

Who Contacted: 

 

Date: 

 

Time: 

 

Corrective/Remedial/Clean-up/ Follow-up Actions: 

 

The following actions were Implemented on-site: 

 

 

 

Why no action was taken 

 

 

 

Other Information/Comments: 

 

 

 
 

Name……………………………………………… 

Signed……………………..                Date……………….. 

Copies Sent to: 

An Incident is deemed to be terminated once this Incident log has been siged off. 
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